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OBIIME ITOJIOKEHUSA

Otnenenue sIBISETCS CTPYKTYPHBIM IOApa3/iejieHHEM Y HUBEPCHTETCKOTO TOJUTEXHUYECKOIO
KOJIIeKa, HA OTACIICEHUM OCYIIECTBISETCS IMOJATOTOBKA CIEIHAIUCTOB CPEJHEro 3BeHa I10
POJCTBEHHBIM CIIELIHATBHOCTSIM.

Otnenenrie  OTKPBIBACTCS, PEOPraHU3yeTCsl M JIMKBUAUPYETCS NPUKA30M JUPEKTOpa Ha
ocHOBaHMHM pereHust CoBeTa KOJUIeKa.

Otnesienne OTKPhIBACTCS MPU HATMYHH:

aaeBHoe — oT 200 — 1000 cTyaeHTOB (CpeHero10Boi KOHTUHIE€HT);

3a04HO€ — He MeHee 150 cTyneHTOB (CpeHero0Boi KOHTHHIEHT).

PaGoTa OT/eTeHHs TIPOBOJUTCS B COOTBETCTBHH C ILIAHOM yueOHO-METOIMYeCKOM, yueOHO-
BOCIIUTATEILHON PabOTHI.

CoTpynHHKHM OTHENEHHs Ha3HAYaIOTCSI U OCBOOOKMAIOTCS OT JOJDKHOCTH B YCTAHOBJIEHHOM
JEHCTBYIOIIMM TPYJIOBBIM 3aKOHOIATEILCTBOM MTOPSIIKE.

PyKoBOICTBO ~ OTHIENEHHEM OCYIIECTBIISCTCS  3aBEJYIONIUM  OTAEJIECHHEM, Ha3HAYECHHBIM
JUPEKTOPOM KOJUIE/DKA U3 YKClla pabOTHHKOB, MMEIOIIMX BhICIIee oOpa3zoBanue (1o MpoduIio
OTJIEJIEHUS ), U CTAX MEeJarOrHYecKoi paboThI HE MEHEE 5 JIET.

3aja4u  COTPYJHMKAM OTJEJICHHs, MOPSJAOK B3aUMOJEHCTBHS OIpEIENSeT 3aBedyIolIuii
OT/ICJICHHEM B 3aBUCHMOCTH OT pEIIaeMBbIX 3ajay, IITaTa 1 00beMa BBIMOJIHIEMBIX padorT.
3aBe/lyrolui  OTHENEHHEM JOBOJMT JIO CBeJCHHs PAOOTHHKOB pPACIHOPSDKEHHS JUPEKTOpa
KOJUIE/KA, 3aM. JIMPEKTOpa M BHYTPEHHHME IpPHUKa3bl KOJUIE/DKA M HM3/1aeT PaclopsHKEHUs B
IpeJienax cBoei KOMIETCHITHH.

Ortnenenne B CBOEH NesITETBHOCTH PYKOBOJICTBYETCS:

®OenepanbHBIM roCy/1apCTBEHHBIM 00pa3oBaTeNIbHBIM CTaH/1apTOM CpeJIHEero
npodeccHoHaILHOr0 00pa3oBaHUsl B 4acTH | 0CyapCTBEHHBIX TPeOOBAHUM K MHHHMyMY
COJIEP)KaHMs U YPOBHIO MOATOTOBKH BBITYCKHHKOB 10 CIIEIIHATBLHOCTSIM;

3akoHOM «O06 obpazoBanuu B Poccuiickoit @enepannuy;

VYcTaBoM yHUBEpCUTETA;

TPYAOBBIM KoziekcoM Poccuiickoit @enepanuu;

UHBIMH ~ HOPMATHBHO-NIPABOBBIMM M JIDYIMMH  JIOKYMEHTaMH  TI0  CpEJIHEMY
npo¢ecCHOHATBEHOMY 00pa30BaHHIO.

JIOKAJIbHBIMU aKTaMH.

OCHOBHBIE 3A/IAYHN

ObGecnieueHne peanu3aluy rocy1apcTBEHHBIX TpeOOBaHUH K MUHUMYMY COZIEPIKAHUS U YPOBHIO
MOATOTOBKH BBIITYCKHUKOB M ()OPMHPOBAHUE TBOPYECKOW JIMYHOCTH KOHKYPEHTOCIIOCOOHOrO
CIIELHATIUCTA.

OpranusanuoHHOe 00eceyeHue BHICOKOT0 KadecTBa 00pa3oBaTeIbHOTO IpoLecca.
BzaumoneiictBue ¢ moapasfeneHusIMH KOJUIEIKa II0 BOIPOCAM OpraHU3alMd  y4eOHOro
nporecca.

®YHKIUH (OBSI3AHHOCTH)

Ha otnenenue Bo3znararoTcst ciieayronie 00s13aHHOCTH:
Opranusainus 1 HEIOCPEICTBEHHOE PYKOBOACTBO Y4eOHON M BOCIIMTATENBHOM paboToi
Ha OT/JEJIICHHUH.



3.2. OmepaTHBHOE [OBEJEHHE O CBEACHMS KOJUICKTHBA OTACICHHA MHCTPYKTHBHBIX
JIOKyMEHTOB, IPHKA30B H PACTIOPSHKCHAN aJIMAHUCTPAIIMH, PEITCHI Cogera KoJUIEKA.

3.3. Co3anue GaHKa JAHHBIX MO HAIPABJICHUSIM JIESTEILHOCTH OT/ICICHUS], CBOCBPEMEHHA
KOPPEKTHPOBKA 1 JIOTIONIHEHUE 0a3bl JaHHBIX JI0CTOBEPHBIMH CBE/ICHUIMH.

3.4, Vyactue B paboTe 1Mo paspaborTke pabouMx y4eOHBIX IUIAHOB, pabouux Iporpamm
y4eOHBIX JUCIHIUIAH, PaboYuX HpOrpamMmm npoeCCHOHATBHBIX MOJIyJIeH, MPOrpamMM
NPaKTHUK.

3.5. Yder pabGoThI Ha OT/EJIEHUH U MIPE/CTABICHUE OTYCTHOCTH.

3.6. TToAroToBKa MPUKA30B 110 JABM)KEHHIO KOHTHHICHTA; MO MOOLIPCHUAM H B3bICKAHHIM
CTYZEHTOB ¥ PabOTHHKOB OT/EJIEHHS; [0 BBITYCKY CNELHAINCTOB; 3AKPEIUICHIIO TCM
JUTIIOMHBIX paboT; TOMYCKY K HTOTOBOM TOCy1apCTBEHHOH aTTECTalUH.

3.7.[IpoBeieHHE MEICOBETOB OT/AENEHHs [0 OPraHM3aluu JI0Nycka CTyICHTOB K CCCCHH,
KOHTPOJIb 32 XOJIOM CECCHH H JIOTIONHUTEIbHOH CECCHH.

3.8. Opranusanysi IpoQOPUEHTAIMOHHON JEATEILHOCTH CPeIH Oyaymux abUTypHEHTOB,
yuacTHe B JHSIX OTKPBITBIX JBEPEil KOJUIEKA.

3.9. OdopmIIeHHE ¥ BbIiaua CTYICHIECKUX OUIICTOB M 3a4ETHBIX KHIKEK, MATHUTHBIX KapT.

3.10. Boiraua HanmpaBiieHHH Ha repeciady 3a4eTOB H OK3aMCHOB.

3.11. OkasaHue CoAeHCTBHs CTPYKTYPHBIM MOJPa3IeIeHHAM KOJUIE/DKa, paboTAIOIIMM C JINIHBIM
COCTAaBOM CTYJIEHTOB.

3.12. Benenue THYHBIX KApTOYEK CTYJICHTOB.

3.13. Opranusaiysi ¥ KOHTPOJIb 00pa3oBaTeIbHBIX yCIIyT.

3.14. Tlepeaua MaTepHagoB B OaHK JAHHBIX MO BBITYCKHUKAM OTICIICHHUL, OCYIIECTBJICHHE CBA3U C
BBITYCKHMKAMA ~ KOJUTEJDKA, ~ IPHUBJICYCHHE K  BHYTPHKOJUIC/UKCBCKHUM MEPOTIPHUSATHUSM,
IPOBEICHHs] MOHUTOPHHTA, YIACTHE B TPYIOYCTPOHCTBE BBITYCKHHKOB.

3.15. KonTposs 3a paboToi MpeIMETHBIX (LIMKJIOBBIX) KOMUCCHH.

4. BSBAUMOOTHOUIIEHUSI

4.1. OT/ieNieHue B IPOIIECCE CBOEH AESTENbHOCTH B3aHMOICHCTBYET:
— ¢ yueOHOM 4acThiO;
— ¢ yueOHO-METOIMYECKOH YaCThIO;
— ¢ TIpeMETHBIMHA (IIHMKJIOBBIMHI) KOMHCCHAMM;
_ ¢ GubnmoTekol 1o Bompocam obecredeHHs y4eOHOH H CIIPABOYHOM JHTEPaTypOn
CTYJCHTOB;
— ¢ MEIHIMHCKAM KaOHHETOM (MeI. KapThl, MeJl. 00CITy)KHBAHUE 1 T.J.);
— ¢ OT/IEJIOM KaIpOBOTO JEJIOMPOU3BOICTBA B Y IIPABJICHHH TIEPCOHATIA;
— ¢ OyxrajrepHei 10 BOIpocaM OILIATHI 38 oOyueHue.

4.2. Orpene”Hye B YCTAaHOBJIEHHOM IOpsAAKe OTUHUTHIBACTCA B CBOEU JEATEIIBbHOCTH IIE€PEN
3aMECTHUTEIISIMA JTUPEKTOpa KOJIJISKA.
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ITIPABA

[IpMHAMATH Y4acTHE B COBEPLICHCTBOBAHHH y4eOHO-BOCIMTATENILHON H y4eOHO-METOMHHEECKOH
paboTHI KOJIIEKA.

BeiGupaTh ¥ HMCIOIB30BaTh METOAMKHM OOYYEeHHS W BOCIUTaHHS, yyeOHBIE MOCOOHS H
MaTepuaibl, y4eOHMKM B COOTBETCTBHH C 0Opa30BATENHLHOH IPOrpaMMOH, YTBEPKICHHOH
KOJUIEJDKEM.

[IpoM3BOAMTH OLEHKY JEATENBHOCTH PaOOTHUKOB OT/ACICHHUS, BHOCHTH TIPEUIOKCHHS O
MOOIPEHHH, MOPAIEHOM U MaT€PUAIbHOM CTUMYTHPOBAHUH.

VyacTBOBaTh B IPO(ECCHOHATBLHO OPHEHTAIMOHHOH paboTe MPHEMHOM KOMUCCHU.

[IpuHEMAaTh yyacTHe B 06eCIIeYeHHH HEOOXOMMMBIX CONMATbHO-OBITOBBIX YCIOBHI CTY/ICHTOB.
[IpuHuMaTh ydyacte B paboTe IO JIMIEH3MPOBAHMIO M TOCYJAPCTBEHHOHM aKKpeIUTallhHi
KoJuIeKa (CIeUaIbHOCTH).

[IpuHMMAaTh ydacTHe B CMOTpe-KOHKypce MpPEeAMETHBIX (IMKJIOBBIX) KOMHCCHH, KaOMHETOB H
nabopaTopui.

OTBETCTBEHHOCTD

Otnenenue HeCeT OTBETCTBEHHOCTD 3a:

Henajyie)xarniee HCIOJIHEHUE MM HEMCIIOJHEHHE JOJDKHOCTHBIX OOS3aHHOCTEM COTPYIHHKOB
OTJIENICHHUS, TPEYCMOTPEHHBIX JOJDKHOCTHBIMH MHCTPYKIMSAMH — B IOPSZIKE, YCTaHOBJICHHOM
JENCTBYIOIIMM TPYIOBBIM 3aKOHOATENLCTBOM PD.

[IpaBoHapyIlIeHNs, COBEPIICHHBIE B IIPOLECCE JEATCIBHOCTH COTPYIHMKOB — B IOPANKE,
YCTaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOATENLCTBOM PD.

[IpuunHenne ymepba KOUIGUKY — B TIOPSJKE,  YCTAHOBICHHOM  JICHCTBYIOLIMM
3aKOHO/1aTEJIbCTBOM .

HenpuusTie Mep 110 NPECEUeHHIO BBISBJIECHHBIX HAPYIICHUI MPABHII BHYTPEHHETO paclopsi/ika,
NpaBUJI TEXHHKH O€30MACHOCTH, MPOTUBOIOKAPHBIX M JIPYTHX IPABHI, CO3JMAIOIIMX YIPO3bI
JIeATENLHOCTH KOJUIEKA, €r0 PaOOTHUKAM.

PaGoty otjeneHus W OT4eT O paboTe OTAENEHHs Mepel NUPEKTOPOM M 3aMECTHTC/ISIMU
JIMPEKTOPA [0 YTBEPXKICHHBIM (opMaM .

JOKYMETALUS OTAEJIEHUSL:

. Ha otnenenun Benercs ciaeayromas JI0KyMEeHTaus:

OI'OC 110 crenuaibHOCTSIM;

pabourie yueOHbIE IUIAHBI 110 CIIEIHATILHOCTSIM;

rpaduk yueOHOTO mporuecca,

pacnucanue y4eOHbIX 3aHSITUH Ha CEMECTD;

pacmucanue 3K3aMEHOB;

3aJ]aHusl Ha TUTJIOMHBIA [TPOEKT;

nporpamma ['MMA 1o crienuaabHOCTIM;

pacnucaHue 3aliuThl AUIUIOMHBIX IIPOEKTOB (pabor);

eKErojiHble 0OTYETHI 0 paboTe roCcyIapCTBEHHOM 9K3aMEHAMOHHOM KOMHCCHH;
miaH y4eOHO-BOCTIMTATEIbHOM PaboThI OTJienean;



—  BEJIOMOCTH YCIEBAaEMOCTH CTYACHTOB OTHENICHHs (II0 pe3ylbTaTaM MPOMEXYTOYHOH M
MTOrOBOM AaTTECTAllMi, CBOJHBIC BEJIOMOCTH 3a YYeOHBIH ToJ W 3a BECh TIEPUOJ
00yueHusi, IO pe3yJbTaTaM KypCOBOIrO NMPOEKTUPOBAHMS W Pa3/IMYHBIX BHJOB IIPAKTHK
no mpoGuiro  CrenHaIbHOCTEH, [0 pe3ysibTaraM TI'OCY/JIapCTBEHHOW HTOrOBOM
aTTECTallUH CTYJCHTOB);

— npoTokoJibl 3acenanuii ' OKos;

JKypHaJIbI Y4eOHBIX 3aHITHN IPYIIIL,

|

JKypHaJI ydeTa IMOoCelaeMOoCT! yUeOHBIX 3aHATUH CTyIEHTaMH;

3a4YE€THbIC KHM)KKH, CTYICHUYCCKHC 6I/IIICTBI;

CIIMCOYHBIC COCTABBI I'PYIIIL;

IIPOTOKOJIBI 3aCeIaHuii (IelarornyeckuX coBeToB, 3aceanuii ['A);

JIMYHBIC KapTOYKHU CTYACHTOB,

aTTECCTAIIMOHHBIC JIUCTHI 11O MMPAKTHKAM

— OILIEHOYHBIE BEJIOMOCTH T10 9K3aMeHY (KBATU(PHUKALMOHHOMY );

IIPUKAa3bI 10 JIMYHOMY COCTAaBY.

7.2. TloaroToBKa MpOEKTOB MPHUKA30B OTJEJICHHS II0 OpraHu3aluu 00pa3oBaTEILHOIO
npouecca:
— 0 IepeBOJIe CTYICHTOB M3 JPYIHX YUeOHBIX 3aBEICHUH;
— 0 Ha3HAYEHHH KypaTOPOB M KIACCHBIX PYKOBOJMTENEH yueOHBIX IPyYIII;
— 0 Ha3HAYEeHUHU CTAPOCT IPYIIIL;
— 00 yTBEp)K/IEHUH CTHIIEHINAILHON KOMHUCCHH;
— 0 Ha3HAYeHUW CTYJIEHTOB Ha CTUIICH]IHIO;
— 0 JIONYCKE K 9K3aMEHAIIMOHHOW CeCCUH;
— 0 [epeBojie CTYIACHTOB Ha CIEYIONNI Kype U Ha3HAYECHHUHU NE€PEIK3aMEHOBOK;
— 00 OTYHMCICHHH CTYICHTOB U3 y4eOHOIO 3aBEICHHUS;
— O IIPEJOCTABIICHUH aKaJIEMHUYECKUX OTIIYCKOB;
— 0 BOCCTAHOBJICHHH B YHCIIO CTYICHTOB;
— 0 HamnpaBJIeHWHU HA y4eOHYIO, IPOM3BOJCTBEHHYIO U IPEIIUIIIOMHYIO MPAKTHKH;
— 0 3aKpEIUICHUH TeM JUIUIOMHOTO IIPOEKTUPOBAHUS, PYKOBOAUTENEH U KOHCYTHTAHTOB;
— 0 Ha3HAYCHUHU PELEH3EHTOB;
— 0 cocrae ['ocy1apCTBEHHOMN 3K3aMEHAIMOHHON KOMUCCHH 110 CIIEIHATbHOCTSIM;
— 0 IIPUCBOCHUH KBATH()UKAIIUK 110 Pe3ysIbTaTaM MTOTOBOH roCy1apCTBEHHOM
aTTeCTALMU U BBIJAYH BBITYCKHUKAM COOTBETCTBYIOLIETO JUILIOMA.

3amecTHTENb TUPEKTOPa
10 y4eOHO-MeToIn4ecKoi paboTe E.I'. Konakuna



