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1. MACIIOPT PABOYEM ITPOT'PAMMBI YYEBHOM JTUCIIUILIAHBI
«UMHO®OPMAIIMOHHBIE TEXHOJIOI'MN»

1.1. ObsacTh NPpUMEHEHHUs TPOrPAMMBI

VYyebnas mucuumuinHa «MHGOpMAIIMOHHBIE TEXHOJIOTHNY SBIISICTCS 005A3aTeIbHON YacThiO
o0mienpodeCCHOHATBHOTO IHUKJIA OCHOBHON 00pa30BaTENbHOW MPOTpaMMBI B COOTBETCTBUHU C
®I'OC CIIO no cneunanbHocTu 09.02.01 KomMnbroTepHbIE CUCTEMBI U KOMITJIEKCHI.

Ocoboe 3HaueHue IUCHUIUIMHA uMeeT mnpu ¢opmupoBanuu u passutuu OK 02, OK 05,
OK 09.

1.2. leas ¥ IuIaHMpyeMble Pe3yJdbTAThI OCBOEHHS TUCHMIIUHBI:

B pamkax nporpammbl yueOHOW TUCHUIUIMHBI OOY4YaIOIIMMHKCS OCBAaHMBAIOTCS yYMEHHUS W
3HAHUS

Kon Ymenust 3Hanus
IIK, OK
OK 02 YMers: 3HaTh:
OK 05 — WCIOJB30BaTh MPOTPAMMHOE — TOHATHE UHPOPMAITMOHHBIX
OK 09 oOecrieyeHue B cUCTEeM M UH(OPMAIIMOHHBIX
gi ; é poeCCUOHAIBHON JEATEIHHOCTH; TEXHOJIOTHH,
[IK 3.2 |- wucnons3oBaTh HHGOPMAHOHHBIE aBTOMAaTU3MPOBAHHON 00pabOTKH
peCYpCHI JJIs TIOWCKA M XPAHCHUS uH(popMaLnu;
uH(pOpMAINH; — OCHOBHBIC TTPABHUJIA U METOIBI
— o00pabaThIBaTh TEKCTOBYIO U paboTHI C MaKeTaMU MPUKIIATHBIX
TabJIMYHYI0 HH(DOPMALINIO; [Iporpamm;
UCIIOJTb30BATh JICJIOBYIO TPaUKy U |— BO3MOMXHOCTH CETEBBIX
MYJIETUMEIHAnH(DOPMAIIHIO; TEXHOJIOTHI paboTHI ¢
— UCHOJB30BaTh TEXHOJIOTUU COOpa, uH(popMaIue;
pa3MemIeHus, XPaHCHHUS, — METOJbI U cpenicTBa cOopa,
HAKOIUIEHUs, IPeoOpazoBaHus U 00paboTKH, XpaHEHMUs], Iepeladu U
nepeiavun JaHHbBIX; HAKOIUICHUS WH(OPMAIINH;
— 00pabaTeIBaTh TEKCTOBYIO U — TIPUHIUIIBI 3aIIUATHI HHQOPMAITAN
YHUCIIOBYIO HH(OPMAIIHIO; OT HECAaHKIIMOHUPOBAHHOTO
— TPUMEHATH MYJIbTUMEIUITHBIE JocTyna
TEXHOJIOTHH 00paObOTKH 1 —  TEOPETHYECKHE OCHOBBI, BUJIBI U
npeJicTaBlIeHHs] UHPOpMalnH; CTPYKTYpy 0a3 JaHHBIX;
— 00pabateiBaTh HH(pOpPMAITHIO, — TPUHIUIBI KITAcCUPUKALUU U
UCTIONB3YS CPEJICTBA MMAKETOB KOJIMPOBAHHUS MH(OPMALIHH;
TPUKTIHBIX ITPOTPAMM. — HOMEHKJIaTypa HH(POPMAITHOHHBIX
HUCTOYHUKOB, IPUMEHSIEMBIX B
po¢eCCHOHATBHON
JIESITEIIbHOCTH;
— TpUEMBI CTPYKTYPUPOBAHUS
uHpOpMaINK;
—  (opmat oopmiieHus pe3yabTaToB
MOMCKa UH(POpMaIINH;
—  OCHOBBI COBPEMEHHBIX CUCTEM




| | yrpasieHus: 0a3aMu TaHHBIX. ‘

OK 02 Ucnonb30BaTh COBPEMEHHbIE CPEJICTBA MOMCKA, aHAJIN3a U UHTEpIpeTauu nHdopMaluu, u
UH(OPMAIIMOHHBIC TEXHOJIOTUH JJIsI BEITIOTHEHHS 3a/1a4 MPOPECCHOHATBHON ACSITeTbHOCTH

OK 05 OcymiecTBisiTh YCTHYO M NUCBMEHHYIO KOMMYHHUKAIMIO Ha TOCYJAPCTBEHHOM SI3BIKE
Poccuiickoit denepaiuu ¢ yueToMm 0COOEHHOCTEM COLMATBLHOTO U KYIBTYPHOTO KOHTEKCTa

OK 09 Ilons3oBarbcsi MPOPECCHOHATBPHONW JTOKYMEHTAIMEH Ha TOCYAapCTBEHHOM M WHOCTPAHHOM
A3BIKAX

I[IK 2.1. TIpoextupoBaTh, paszpabaTbiBaTh W OTJIXKHBATh MPOTPAMMHBIA KOJ MOIYJICH
YOPABJISIIOUIUX TPOTPAMM.

[IK 2.5. BBINONHATH YCTAaHOBKY M OOHOBJICHHE BEPCHH YHPABISIIONIUX MPOTpaMM (C y4eTOM
MUTPALNU — IPU HEOOXOTUMOCTH).

[IK 3.2. IIpoBepsitTb pPabOTOCHOCOOHOCTh, BBIMONHATH OOHAPYKEHHUE U YCTPAHATH JAe(EeKTHI
MIPOrpaMMHOTO KOJIa YIPABIISIOMIUX TPOTrpaMM KOMITBIOTEPHBIX CUCTEM M KOMIUIEKCOB.

1.3. Koiu4yecTBO 4acoB Ha 0CBOeHHE MPOrPAMMBbI Y4eOHOM THCIUITUHBI

MaxkcumanbHast yueOHast Harpy3ka oOydaromierocsi — 84 aca, B TOM 4HcIe:
— 0o0s3arenbHON ayAUTOPHOW Y4eOHOW Harpy3ku oOydaromierocst - 66 4acoB, U3 HUX
nabopaTopHbie paboThl — 36 Yacos,
—  caMmocTosTeNnsHOM paboTsl obydaromierocs — 10 yacos
—  KOHCYJIbTallMU — 2 Yaca
—  BK3aMeH — 6 4acos.



2.CTPYKTYPA U COJAEP)KAHUE YYEFHOU JJUCHUILIAHBI

2.1. O0beM yueOHOI JMCHHMIIJIMHBI M BUABI Y4e0HOI padoThI

Buna yueOHoii padoThl

O0BeM yacoB

MakcumanbHasi ydyeOHasi Harpy3ka (Bcero) 84
Oobs3aTesibHAsI AyIUTOPHAA y4eOHAsi HATPY3Ka (Bcero) 06
B TOM YHCIIE:
1a00paTOpPHBIE 3aHATHS 36
MIPaKTUYECKHE 3aHATUS (He npedyCMOmpeHo)
KOHTPOJIbHBIE PA0OTHI (He npedycMompeHo)
KypcoBasi paboTa (IpOeKT) (He npedycmompeno)
CamocrosiTesibHas padoTa o0yuyarierocs (Bcero) 10
B TOM YHCIIC:
camocTosTeNbHas paboTa HaJl KypcoBOi pabOTOM (IIPOEKTOM)
(He npedycmompero)
IIOJATOTOBKA pedeparos 2
BBINIOJIHEHME JOMAIIHUX 3aJaHuN 6
paboTa ¢ nurepaTypou 2

Hmozosana ammecmayus 6 ghopme Ix3amena




2.2. TemaTu4yecKMid IUVIAH U COep:KaHUE Y4eOHOI JUucHUIINHBI «MHpOopMAaIMOHHBIE TEXHOJIOTHID)

Conep:xanue y4ye0OHOro MaTepuaJsa, NpakTu4ecKue padoTbl U CAMOCTOSITEIbHAS Oo0bem YpoBHH
HaumeHoBaHue pa3/iesioB U TeM
padora o0y4aromuxcs 4acoB YCBOCHHS
1 2 3 4
Conep:xanue yueOHOro MaTepHaJia 2
O030p coBpeMEHHBIX MH()OPMAITMOHHBIX CUCTEM M TeXHoioruid. Hasnauenue u
Beenenue 1 | BuAE MH(POPMALIMOHHBIX TeXHOJIOTui. ba3oBble MH(OPMAIIMOHHBIE TEXHOJOTHH. 2
CocraB, CTpyKTypa, TpPUHIMIBI  pealM3alud U (QYHKIMOHUPOBAHHSA
MH(GOPMALIMOHHBIX TEXHOJIOTHH
Paznea 1.
«Ha3znadyenue v BUABI 4
HHGOpPMALMOHHBIX TEXHOJIOTHI»
Tema 1.1. Conep:xanue yueOHOro MaTepuaJa 2
Knaccndukamus Hasnauenue nHpopmManuoHHbIX TexHonoruil. Knaccuduxanus 2
HH(OPMALMOHHBIX TEXHOIOTHii. 1 MH(GOPMAIMOHHBIX TEXHOJIOIMH. Buibl nmporpaMmMHoro obecrnedeHus
IIpukiaagabie HHPOPMATUOHHBIE JlaGopaTopHble paGoThI 2
TEXHOTOTHH Ne 1. 3nakomctBo ¢ untepdeiicom MS Office 2 2
Paznen 2.
«CocraB, CTPYKTYpa, IPUHIUIbI
peanu3anum u 6
(pyHKuMOHUpOBaHUSA
HHGOPMALMOHHBIX TEXHOJIOTHII»
Coaep:xxanue yueOHOro MaTepuaJia 2
Tema 2.1. -
Xapakrepuctuka [IponykTos, Bxoasuue B coctaB Microsoft Office. Bepcun
IMakeTr npuKJIaAHBIX IPOrpaMM 1 2
MS Office nakera. OCHOBHbIE IPUHIUIIBI pa0OTHI B TAKETE
' CamocrosiTesibHasi padoTa 00y4YaIuxcst 4
OcobenHocTH u cocTas
1. IToaroroBka pedepaTos 2 1
Paznea 3.
«TexHonorum c6opa, HaKONJIeHHUs, 59
00padoTKu, nepeaadu u
pacnpocTrpaHeHusi HHGpopManumw)
Tema 3.1. Conep:kanue y4eOHOT0o MaTepuaJia 2
MS Word kak nHcTpymMeHnTaabHoe | 1 ‘ Ob6nactu npuMeHeHus nporpaMmbl. DneMeHTsl okHa Word. [Tanenu 2
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cpeacTBo HHGOPMALMOHHBIX
TEXHOJIOTHH

WHCTPYMEHTOB. PesxuMbl oToOpaskeHHs ToKyMeHTa. M3mMeHeHnue macmradba
0TOOpaKeHMsI JOKYMEHTa

CamocrosiTesibHasi padoTa 00y4a0IMxcst

1. PaGoTa ¢ nuTeparypoii no Teme

-

Tema 3.2.
BBona, perakrtupoBanue u
(¢hopmaTnpoBaHMe TEKCTA

Conep:kaHue y4eOHOT0 MaTepHuaJia

Co3naHue TOKyMEHTa Ha OCHOBE I1a0JIOHOB. PenaktupoBanue u
dbopmatupoBanue Tekcta. bydep oomena. Hereqaraembie cumBombl. @opmar mo
oOpasiy. Co3jaHue CIUCKOB U KOJIOHOK. BeraBka 00bekTOB. Penakrop dpopmyir.
ITpoBepka opdorpaduu U rpaMMaTHKH

JlaGopaTopHble padoThI

Ne 2. PenaktupoBanue u hopmarupoBanue tekcra 8 MS Word

Ne 3. Pabora ¢ penakropom popmyn B MS Word

CamocrosiTesibHas padoTa 00y4YaroIuxcst

1. Tomamnsas padota Ne 1. Co3ianue J0KyMEHTOB Ha OCHOBE I1a0JIOHOB: pe3loMe,
JIEIIOBOE MHUCHMO

Tema 3.3.
Padora ¢ 0oanmmm
AOKYMEHTOM

Conep:xanue yueOHOTro MaTepHaJia

N| P [WININ(B>

[Touck u 3amena (parMmeHTOB TeKCTa. ABTO3aMeHa U aBTOTEKCT. CTUIIN
1 | popmarupoBanus. Pa3peiB u Hymepaius ctpanuil. PaboTta ¢ KOTOHTUTYIIaMHU.
Coznanue ornasiaeHus. Bo3MoXHOCTH MakpoCcoB

N

JlabopaTopHbie padoThl

Ne4. Coznanue u popmaTupoBaHHe CIOXKHOTO JOKYMEHTA

CamocrosiTeibHAas padoTa 00y4alOIIMXCs

1. lomamnee 3aganue Ne 2. CoznaHue MakpocoB

Tema 3.4
Co3nanue n opopmiieHue Ta0JIML.
Pa0oTa ¢ roTOBBIMH TEKCTOBBLIMH
AOKYMEHTaMU

Conep:xxanue yueOHOro MaTepuaJia

NP WININ

Coznanue Tabnmuubl. Penaktupoanue tadbnuipl. @opmMaTupoBaHUe TaOIULIBI.
3amura J0KyMEHTa OT HeCaHKIIMOHUPOBAHHBIX U3MeHeHuH. [IpenBapuTenbHbli
npocMoTp U nevath nokymenta Word. [TonsiTre o cuctemax pacro3HaBaHUsI
TEKCTa M O CUCTEMaxX MALIMHHOTO MEPEeBOIa

JlaGoparopHblie padoThl

N

Ne 5. Pa6ota ¢ Tabiuuamu

N

Tema 3.5
MS Excel kak HHCTpyMeHTaJIbHOE
cpeacTBo HHGOPMALMOHHBIX
TexHoJorui. Beoa u
peAaKTHpPOBaHHMe J1aHHbIX B MS

Conep:kanue y4eOHOT0o MaTepuaJia

Haznauenne npunoxxerus Microsoft Excel. @opmat gqokymeHTa. DneMeHThI OKHA
nporpaMmMbl. DopMaT JaHHBIX B 3JIEKTPOHHOM Tabnuie. [lonaTue auamnasoHa.
Brinenenue u penaktupoBanue JaHHbIX. ABTo3anoiHeHnue. [louck u 3ameHa
JTAHHBIX.
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Excel

‘ AbcouoTHas 1 OTHOcHTENbHas aapecarusi. CooOuieHus o0 ommoKax

JlaGopaTopHble padoThbI

Ne 6. Hacrpotiika narepdeiica MS Excel

No 7. Cozpganue Tabmaun. Ctuinu. @opMaTupoBaHue AUana3oHa B TAOIHITY

Ne 8. Co3nanue u hopmMaTupoBaHre TaOIUITBI

No 9. Co3ganue u hopMaTupoBaHre TAOJIHIIBI

NINININ

Tema 3.6
dopMaTHpoBaHNeE sTUEEK

Conep:xanue yueOHOTo MaTepHaJia

NINININ|IN O

Hcnonb3oBanue crieliMalibHBIX UMEH sideeK. DopMaTUpOBaHUE STUYEEK.
dopmaTHpoBaHUE CTPOK U CTOJIOIOB. 3allIUTa SYEEK, TUCTOB U KHUT.
Hcnonp3oBanue GopMyIl U CChUIOK.

Pasznuynbie ciocoObl cyMMupoBaHus JaHHbIX. Mcnonb3oBanue GyHKIuU

CamocrosiTesibHas padoTa 00y4al0OIMXCs

1. PaGoTa ¢ nuTeparypoii no Teme

Tema 3.7
Co31aHue U pelakTUPOBaHUE
rpa¢ukoB M 1uarpaMmm

Coaep:xanue yue0HOro MaTepHaJia

ITocTpoeHue quarpaMm ¢ OMOLIBIO MacTepa. PegakrupoBanue quarpaMMsl.
1 | ®opmaTupoBaHue 371eMEHTOB Juarpammsl. Mcnonp3oBaHue auarpaMm Juis
aHaJIM3a JaHHBIX

JlaGoparopHble padoThI

Ne 10. Co3nanue guarpamMm

CamocrosiTejibHas paboTa 00y4yaroIuxcst

Tema 3.8
YnpasieHue JaHHBIMHA

Coaep:xxanue yue0HOro MaTepHaJia

1 | CoprupoBka naHHbIX. Vcrionb30BaHUE CIIUCKOB B KayecTBE 0a3 JaHHBIX.
ABtodpunbTp. Pactimpennsiit punbtp. CBoAHBIE Tabnuibl. HacTpoliku neyatu

JlabopaTopHble paboThI

Ne 11. Ynpasiienue JaHHbBIMH

Ne 12. YnpasiieHue JaHHBIMH

CamocrosiTesibHas padoTa 00y4YarIUuXCs

Tema 3.9.

OcHoBbl Teopuu 0a3 nannbix (b/).
OcHoBbl padotel ¢ CYB/I Access.
Co3nanne u pelakTHPOBaHHE
Ta0IHII

Coaep:xanue yueOHOTro MaTepHaJia

NFRINDNE N INEFEINIDN

1 | IlousTue 6a3bl JaHHBIX. Buel 6a3 naHHBIX. 3aMUCh U T0JIe B Oa3e JaHHbBIX. THIIBI
nosieit. KimroueBoe nosnie. O0o01eHHas TexHoorust pabotsl ¢ bJ[. O630p
cymectByomux CYB]] (cuctem ynpasienus 6azamu 1aHHbIX ). HazHaueHue
Access. Coznanue 0a3bl JaHHBIX. OOBEKTHI, UCIIONIb3yEMbIE B IPOTPaMMe.
[lepemermienue Mexy 3anucsaMu 1 nojsiMu. Co3aHnne TaOIULbI ¢ TOMOIIBIO
Macrtepa u KoHCcTpykTopa. CBoiicTBa mojiei Tabiuibl. PenaktupoBanue u
(dhopmMaTupoBaHue TabIUI]
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JlabopaTopHblie padoThl 2
Ne 13. Co3pganue HOBOI 0a3bl JaHHBIX 2
CaMocTosiTe1bHAs1 paboTa 00y4aOIIMXCS 2
Conep:kaHue y4eOHOT0 MaTepHuaJia 2
1 | Ces3u Mexy Tabnumamu B 6aze ganHbix. Co31aHUe 3aIIPOCOB € IIOMOIIBIO
MacTepa U KOHCTpyKTopa. Tunsl 3anpocoB. Bei6op ycinosuii or6opa 3anuceil B
Tema 3.10. 3arpoce. BoInonHenue craHAapTHRIX BBIYMCICHUN HaJl 3HAUCHUSIMH TTOJIS. 2
Ocnosrr padorsi ¢ CYBJL Access. C C dopm. ABTodopma. Coznanue otyeta B ACCESS
PaBoTa ¢ AANHBIML opTHpoBKa JaHHbIX. Co3anue Gopm. pMma. hit .
MeToabl aBTOMATH3ALMHI Maipock! B ACCESS
JlabopaTopHbie padoThl 2
Ne 14. PaGora ¢ 0a30ii JaHHBIX 2
CamocrosiTesibHas padoTa 00y4alOMXCs 1
Pazpea 4.
«MyabTUMeIUHHbIE TEXHOJIOTUH 21
00padoOTKM M NpeaCcTABIEHUS
uHdopmanumn»
Conep:xanue yueOHOTro MaTepHaJia 2
1 | Tumsl komnbroTepHOU Tpaduku. L[BeToBbIe MOenu u cuctemsl. [loHsTHE
paspeuieHus. Paznuuns n3o0pakeHuil /Ui nevaTy U AJs IPOCMOTPA € 3KpaHa.
Knaccudukanus u Bo3MoxxHOCTH rpaduueckux peaaktopoB. OpopMuUTenbCKkue 2
BO3MOKHOCTH nporpammsl Word. BeraBka n3o0pakeHui, HCIIOIb30BaHUE TEKCTA
WordArt. Jlob6aBienue ¢pona
JlabopaTopHbie padoThl 6
Tema 4.1. Ne 15. Ocnogsl pabotsl B Adobe Photoshop u CorelDraw 2
OcHoBbI KoMnbHTepHOIT rpaduku | Ne 16. OcHoBbl pabotsl B Adobe Photoshop u CorelDraw 2
Ne 17. I'paduueckuii penaxtop Splan 2
CamocrosiTeibHas padoTa 00y4al0IMXCs 7
1. Tomaruss pabora Ne 2. Co3aanue KpacouyHo 0opopMIICHHOTO JTOKyMeHTa (rpaMoTa, 1
IpUIJIalleHue, OTKPbITKA, 00bsiBIeHHE U T.11.) B MS Word
2. [lomamusist padota Ne 3. Coznanue n3o0paxxeHus B 1I000M rpaduuecKom
penakrope (Paint, Photoshop, CorelDraw u T.11.). [IpuMepHas Tematuka: JIUcT 2
KaJIeHJapsl Ha MecCsill, Mei3ax, KOJUIaX U3 HECKOJIBKUX H300pakeHui
Tema 4.2. Coaep:xanue yueOHOIro MaTepHaJia 2
TexHoJsiorus padoTsl ¢ 1 | CoBpemeHHBIE CIOCOOBI OpraHu3anuy npesenranuii. [Tpunoxenne MS
MYJbTHMeIUHHBIMH PowerPoint. Opopmienue npesenrtaiuii. CriocoObl COXpaHEHHUS U TIEYaTH. 2
Npe3eHTAlUSIMH [TpuHIMIBI IITAHUPOBAHUS MOKa3a cnaioB. [1okas mpe3eHTanuu
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JlaGoparopHblie padoThbI

Ne 18. Co3panue npe3eHTanuu

CamocrosiTesibHasi padoTa 00y4ar0IMXcst

1. lomamnuee 3aganue Ne 4. JlopaboTka mpe3eHTalMU CO 3BYKOBBIMH 3 ekTamu u
nepexoiaMu

N (NN

Bcero: | 84 (ayn. 66)




3. YCJIOBUA PEAJINZALIUUA ITPOT'PAMMBI JUCIHUATIJIMHBI

3.1. TpeGoBaHus K MaTepUATbHO-TEXHUYECKOMY 00ecrieyeHHI0

Peanuzanus nporpammbl yueOHON AMCHUILIMHBI TpeOyeT HaIW4yus y4eOHOTro kabuHeTa
UH(POPMATUKH.
Obopyoosanue yuebHo2o kabunema:
KaOMHET OCHAIIeH MEOEIbIO IS
— Oopranuzaiuu pabodero Mecra MpernoaBaress;
— OpraHu3aiyy padoynx MEeCT 00yJarOIIUXCs;
— PaLMOHAJIBHOTO pa3MeIEeHUs U XpaHEHUs yueOHOro 000pyA0BaHNUS;
— OpraHu3aliy UCTIOIb30BaHU alapaTyphl.
B kabuneme naxooamcs:
— macnopT KaOuHerTa,
— pabouast mporpamma JUCLUHUIIINHBL;
— METOJIMYECKHE YKAa3aHUS MO BHIMOJIHEHHUIO Ta00paTOPHBIX PadOT MO AUCIUILTHHE;
— KOMIUIEKT y4eOHOM, METOJJUUYECKON U CIPABOYHOM JINTEPATYPhI IS CTYACHTOB.
Texnuueckue cpedocmea 00y4eHus.:
— 11K ¢ JIM1eH3MOHHBIM [TPOrPaMMHBIM 00€CTIEUEHUEM;
— MyJIbTUMEIUIHAs YCTaHOBKA.

3.2. UudopmanuonHoe odecnedeHne 00y4eHus

OcHOBHbIE HCTOYHHUKU:

1. Tarapuna, JI.I'. Unpopmanmonusie Texnonorun: YuebHoe nocobue / JL.I'. I'arapuna,
51.0. Ternosa, E.JI. Pymsnnesa u ap. - M.: ®opym, 2018. - 144 c.

2. «Kynp, T. I1. UnpopMaiiOHHBIE TEXHOJIOIMH U OCHOBBI BEIYUCIUTENbHONU TeXHUKHU / T.
1. Kyns. — 2-e m31., ctep. — Cankr-IletepOypr : Jlans, 2023. — 264 c.

3. Tox6epr, I'. C. Unpopmannonnsie Texnonoruu: yueonuk s CIIO / I'. C. I'oxGepr, A.
B. 3aduenckuii, A. A. Kopotkun. U3n. 3-e, crepeotun. - M.: U1 «Axagemusi», 2020 — 240 c.

4. MakcumoB, Hukonait BennamunoBud. CoBpeMeHHbIE HH(POPMALMOHHBIE TEXHOJIOTHH :
yueOHUK JUIsl cpeiHero npodeccuoHanbHoro odpazosanus / H. B. Makcumos, T. JI. [lapTbika,
. U. IlonoB.— Mocksa : [Dopym], 2017 .— 511 c.

5.  ®eporosa, E. JI. UHpopMalimoHHbIE TEXHOJIOTUN B MPO(ECCHOHATBHON 1A TEIbHOCTH
[DnexTpoHHBIH pecypc]: yuedHoe ocodue / E. JI. ®enoroBa. — M.: ]| «DOPYM: NHOPA-
Mp», 2021. — 367 c.

JlonoIHUTeIbHbIE UCTOYHUKH:
1. I'BozneBa, B. A. HWupopmaTtnka, aBTOMaTH3MpOBaHHbIE HH(OPMAIIIOHHBIE

TEXHOJIOTUM U CUCTEMBbI [DNeKTpoHHBIN pecypc]: yueOHuk / B.A. I'BozgeBa. — M.: ®OPYM:
NH®PA-M, 2021. — 542 c. — Pexxum noctyma: https://znanium.com/catalog/product/1190684.

2. Nudopmarnimonnbie TeXHOIOTUH [DIEKTPOHHBIA pecypc]: yaeOHoe mocodue / JI.
I'. I'arapuna, 4. O. Tennosa, E. JI. Pymsanuesa, A. M. baun; nox pen. JI. I'. I'arapunoit. — M.:
na «»OPYM: HHOPA-M», 2019. — 320 c¢. — Pexum  jgocrymna:
https://znanium.com/catalog/product/1018534.

3. [TnotaukoBa, H. I'. Mudopmatnka u HHPOPMAIMOHHO-KOMMYHUKAIIUOHHBIE
texnonoruu (MKT) [Dnexrponnsiit pecypc]: yue6. mocodue / H. I'. IlnornukoBa. — M.: PUOP:
NHOPA-M, 2019. — 124 c. - Pexxum poctyma: https://znanium.com/catalog/product/994603.

4, CyBopoBa, I M. HWnHbopmanmoHHBIE TEXHOJOTHMH B YIPABICHUH CpEIOH
obutanus: yueOHoe mocobue s By3oB / I'. M. CyBopoBa. — 2-¢ m31., nepepad. U Aom. —
Mocksa: U3narensctBo IOpaiit, 2022. — 210 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-
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534-14062-0. — Texcr: anmekTponHbIi // ObpazoBarenbHas mwiargopma FHOpai [caiit]. — URL:
https://urait.ru/bcode/496743.

S. @®enoroBa, E. JI. HudopManuoHHBIE TEXHOJIOTUH B NPOPEeCcCHOHATBEHON
JESTEIIBHOCTH [DNEKTPOHHBI pecypc]: yuebnoe mocobue / E. JI. demoroBa. — M.: U]
«DOPYM: NHOPA-M», 2021. — 367 C. —Pexum JIoCTyma:
https://znanium.com/catalog/product/1189329.

6. Konomeituenko, A. C. MHbopMaiMOHHBIE TEXHOJOTUH : y4eOHOE TocoOue aJis
cro / A. C. Konomeiiuenko, H. B. ITonpmrakosa, O. B. Uexa. — 2-e¢ u3z., nepepad. — CaHKT-

[erepOypr : Jlaus, 2021. — 212 ¢. — ISBN 978-5-8114-7565-0. — Tekcr : 37aeKTpOHHBIH //
Jlans : anexTpoHHO-OMOMMOTeuHas cuctema. — URL: https://e.lanbook.com/book/177031

7. NudopMalinoHHbIE TEXHOJIOTUU U OCHOBBI BHIYMCIUTEIILHON TEXHUKH : y4COHHK.
— Camnkrt-IlerepOypr : Jlamp, 2020. — 264 c. — ISBN 978-5-8114-4287-4. — TexkcT :
IICKTPOHHBIH // Jlanp : AJIEKTPOHHO-OMOIMOTEIHAS cUCTeMa. — URL:

https://e.lanbook.com/book/148223.
8. Kypasnes, A. E. Undopmatuka. [Ipaktukym B cpene Microsoft Office 2016/2019
/ A. E. XKypaBneB. — 3-e usn., crep. — Caunxt-IletepOypr : Jlans, 2022. — 124 ¢. — ISBN 978-

5-507-45070-1. — TekcT : snekTpoHHBIH / JlaHb : 3IEKTPOHHO-OMONMOTEYHAsT CHCTEMa. —
URL.: https://e.lanbook.com/book/257537.
9. XKypasnes, A. E. Kommnbrorepnsriii ananmus. [Ipaktukym B cpene Microsoft Excel :

yuebHoe mocooue s crio / A. E. XKypasnes, A. B. Makmanos, JI. H. Teiaeikaps. — CaHKT-
[MerepOypr : Jlanb, 2020. — 280 c¢. — ISBN 978-5-8114-5678-9. — Tekcr : 3yieKTpOHHBIH //
Jlans : anexTpoHHO-OMONMMOTEeYHast cuctema. — URL: https://e.lanbook.com/book/152625.

10.  KamwmseixoBa, C. B. PabGora ¢ tabmuuamu Ha npumepe Microsoft Excel / C. B.
KanmeixoBa, E. 1O. fIpomesckas, 1. A. UBanoBa. — 2-e u3n., crep. — Cankr-IletepOypr :
Jlanp, 2022. — 136 c. — ISBN 978-5-507-44924-8. — Tekct : aneKTpoHHBbIH // JlaHb :

aNeKTpOHHO-OnbIHoTeyHas cucrema. — URL: https://e.lanbook.com/book/249632.

11.  Bacuubes, A. H. Uucnossie pacuets! B Excel : yuebnoe nocobue s cno / A. H.
BacunweB. — 2-e¢ u3n., crep. — Cankr-IlerepOypr : Jlanb, 2022. — 600 ¢. — ISBN 978-5-
8114-9367-8. — Tekcr : anexTpoHHbIH // JlaHb : 21MeKTpoHHO-OnOMmorevnas cuctema. — URL:
https://e.lanbook.com/book/193370.

HNHTepHET-pecypcenl:

1. http://iit.metodist.ru - Mudopmatnka - u HHOOPMALMOHHBIE TEXHOJOTHUH: CaUT
naboparopuu uHpopmaruku MUOO

2. http://www.intuit.ru -  WaTepHeT-yHUBepcUTeT  HMH(MOPMAMOHHBIX  TEXHOJOTHHA
(MHTYUT.py)

3. http://test.specialist.ru - OmnnaitH-TecTUpOBaHUE U cepTH(HKaINs o

UH()OPMAIIMOHHBIM TEXHOJIOT UM

4. http://www.iteach.ru - [Iporpamma Intel «OOyueHune s Oymyniero»

5. http://www.rusedu.info -  Caiir  RusEdu: wuHbOpMannmoHHBIE TEXHOJOTMH B
o0Opa3oBaHUU

6. http://www.osp.ru -  OTKpBITBIC ~ CHCTEMBI: HM3JaHUS 10  HH()OPMAI[HOHHBIM
TEXHOJIOTHUSAM

7. http://www.npstoik.ru/vio - DnexktponHslii anbMaHax «Bormpocsl uHboOpMaTH3aUU
o0pa3oBaHUs»


https://urait.ru/bcode/496743
https://znanium.com/catalog/product/1189329
https://e.lanbook.com/book/177031
https://e.lanbook.com/book/148223
https://e.lanbook.com/book/257537
https://e.lanbook.com/book/152625
https://e.lanbook.com/book/249632
https://e.lanbook.com/book/193370
http://iit.metodist.ru/
http://www.intuit.ru/
http://test.specialist.ru/
http://www.iteach.ru/
http://www.rusedu.info/
http://www.osp.ru/
http://www.npstoik.ru/vio
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4. KOHTPOJIb 1 OHUEHKA PE3YJIbTATOB OCBOEHUS JUCIHUIIJIMHBI

Pe3ynbrarel 00yueHus

(OCBOCHHBIC YMEHUSI, YCBOCHHBIC 3HAHMUS)

@DopMBI ¥ METOIBI KOHTPOJIS U OLICHKU
PE3yNIbTaTOB O0y4YCHUS

B pezynomame oceoenusi oucyuniuHul
00YUarOWUIICs Q0NICEH YMEMb:

UCIIONIF30BATh MIPOrPaAaMMHOE
oOecrieyeHre B Mpo(ecCuoHATBHOM
NeSITeTbHOCTH;

UCTIOJIb30BaTh HH()OPMAIIIOHHBIE
PECypCHI [UIsl IOUCKA M XPaHEHHUS
nHpopMmanuu;

0o0pabaTbIBaTh TEKCTOBYIO U
TabJIMYHYI0 UH(pOpPMALIHIO;
UCIIOJIL30BATH JICJIOBYIO TPadUKy U
MYJIbTHUMEANaNH(OPMAIIHIO;
UCTIOJIB30BaTh TEXHOJIOTUU cOopa,
pa3MeIneHus, XpaHeH!s, HAKOTUICHUS,
npeoOpa3oBaHusl U MEpEauH JIAHHbIX;
00pabaThIBaTh TEKCTOBYIO M YHCIIOBYIO
UH(OPMALIUIO;

OPUMEHSATHh MYJIbTUMEINIHbIE
TEXHOJIOTUN 00pabOTKH U
IpeJicTaBlIeHUs] UHpOpMaLNY;

o0OpabaTbIBaTh uH(pOopMalIo,
UCTIONb3Ys CpeAcTBa MIaKeTOB
NPUKIIAIHBIX [IPOTPAMM.

BBITIOJIHEHHE J1abopaTopHbIX paboT NeNe 1-18,
SKCIIEPTHAs OLEHKA (MeKyuWull KOHMpo.v);
CaMOCTOSTENIbHAs padoTa (mexyujuti KOHmpo.iv).
MOJITOTOBKA pedepaTos;

BBINTOJIHEHUE JIOMAIIHUX 3aJIaHHH;

pabota ¢ nurepaTypoi

B pesynbmame oceoenus OucCyuniuHol
00V4arOWUICs 00NHCEH 3HAMD!

HOHATHE NH(POPMAIIMOHHBIX CUCTEM U
UH(POPMALIMOHHBIX TEXHOJIOTHUH,
aBTOMATHU3UPOBAHHOW 00pabOTKH
uH(pOopMaLnu;

OCHOBHBIE NTPaBHUJIa U METObI PabOTHI
C MaKeTaMH MPHUKJIATHBIX TIPOTPaMM;
BO3MOYKHOCTH CETEBBIX TEXHOJIOTUI
paboThl ¢ HHPOpMaLHUEii;

METOJIBI U CpesicTBa cOopa, 00padoTKH,
XpaHEeHUs, Iepeiayy U HaKOIIJICHUS
uHpOpMaLNH;

HNPUHLUIBI 3aIIUTHl HHPOPMAIUU OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIA
TEOPETUYECKHE OCHOBBI, BUJIbI U
CTPYKTYpy 0a3 IaHHBIX;

(pOHTANILHBIN OTIPOC (MeKYuuti KOHMPOJib)
MUChMEHHAs CaMOCTOSITeNbHAS pabota
(pybesrcHbili KOHMPOIb)

MUCbMEHHBIN OIIPOC (MeKyuwuli KOHmpo.iv)
YCTHBIA OTIPOC (MeKywull KOHmpo.iv)
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— TPUHIHMITE KJIAaCCH(DUKAINYT
KOJMPOBaHUs HHDOpMAITHH;

— HOMEHKJIaTypa WH(POPMAIIMOHHBIX
UCTOYHUKOB, IPUMECHSEMBIX B
npoeCCUOHATILHOM I TETLHOCTH;

—  NPHEMbI CTPYKTYPHPOBAHUS
nHpopmanuu;

— ¢opmat opopmIleHUS PE3YTHTATOB
NOUCKa UHPOPMALIUY;

— OCHOBBI COBPEMEHHBIX CUCTEM
yrpaBiieHus: 0a3aMu TaHHBIX.

(DOprl OUEHKU pe3yibmamuernocmu 06ylleHu}l:
nﬂmu6ameHaﬂ, HAa OCHoee Komopod esblcmaejisiemcs umo2oeasl OUeHKdA.

Memoowvl ouyenku pe3yibmamos o0yueHus no oucyuniune «Hugpopmayuonnsie
mexHono2uu»:
uUmo2068as oOyenKka Nno OKOHYAHUU U3VYEHUs OUCYUNIUHbL BbICMABIAEMCA N0 pPe3yibmamam
9K3amena.



